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Promptness

All classes will start and end on time.  Please be punctual and seated in the classroom prior to the time the session is to start.

Smoking

Smoking will NOT be allowed in the classroom.

Attendance/Tardiness/Disruptive Behavior

Attendance at all sessions is mandatory in order for the student to receive credit for the course.  Attendance will be monitored and tardiness is unacceptable.  Students who persistently and significantly disrupt the class may, in the discretion of the instructor, be dismissed without receiving clock hours.  Students must be in the classroom for the entire course offering in order to fulfill clock hour requirements as per RCW 18.85.165.  No refunds or transfers will be made.

Tape Recorders

Tape recorders or other mechanical devices will not be allowed in the classroom.

Monitors

Students are encouraged to talk to the course monitor about any problems which may arise in the classroom.

Questions

Most instructors will allow a portion of time at the end of each class for questions from the students.  Any question, which is of a general nature or of interest to the entire student body, should be presented to the instructor during the questions and answer period.  Be considerate of your fellow students by asking personal questions at breaks or after class.

Examination

There will be an examination given at the conclusion of each 30-clock hour appraisal, licensing or designation course.  All W.A.R. courses, which are tested, have a minimum required passing grade of 70 percent.

Evaluations

Students are required to fill out a course evaluation form at the end of each class.

Americans with Disabilities Act

If you have any disabilities, which require special accommodations, including the provision of auxiliary aids and services, please notify W.A.R. and we will make every attempt to accommodate your special needs.

Pagers/Beepers & Cellular Phones

Turn off all beepers and cellular phones before entering the classroom.  The noise is not only distracting to the instructor but to your fellow students.


Coffee/Refreshments

Complimentary coffee will be available in the morning before class and at morning breaks.  No refreshments will be provided during afternoon breaks.

Equipment/Supplies

All course materials are provided for the students.  Some classes require a hand-held calculator, which students must provide.

Registration Policy

Early registration always ends ten days prior to the first day of the course.  All registrations postmarked or received in the W.A.R. office via fax transmissions by this date are granted the EARLY registration fee.  Registrations postmarked after the deadline will be processed as a REGULAR registration.  Telephone registrations will be accepted only when paid via credit card (Visa, MasterCard, American Express and Discover.)  Credit card registration may also be faxed to W.A.R. Education with a completed Education Registration Form.

Cancellation Policy

Cancellations requested more than ten days prior to the start of the course will receive a full tuition refund.  Those received less than ten days prior to the first day will receive a 50 percent refund.  After 5:00 p.m. the day before the course, there is NO refund.

Transfer Fee

Transfers from one course to another course must be made through the Education Department.  A fee of $25 will be charged.  All transfers must be requested prior to the first day of the course for which you have registered.

Course Fees

All course fees for classes co-sponsored by the local association are set by the local association. Fee information for W.A.R. sponsored courses is located on our web site at www.warealtor.com or a flyer for a particular course may be requested from the W.A.R. Education Department.

Completion Certificates

All students will receive completion certificates within four-to-six weeks from the last day of class.  Those students who need special processing should contact the Education Department.  If you do not receive your certificate within the six-week period, please contact the Education Department.  Keep completion certificates in a safe place.
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